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1. HOACHIOBAJIBHA 3AIINCKA
BCTYIHOI'O ®AXOBOI'O BUITPOBYBAHHA

[Iporpama BCTYMHOIO iCOMUTY JUIsl BCTYIy Ha HaBYaHHS 3a OCBITHIM CTYIEHEM
«bakanaBp» (T'any3p 3Hanb: 02 Kynbrypa 1 wMucreurBo, CrenianabHICTh:
029 [ndopmarriiina, 6i0iioTeyHa Ta apxiBHa cmpaBa) Ha 6a3i OKP «Monoamuii
crienianict» (HabyToro 3a CIOPITHEHUMH CIEHIaIbHOCTSIMHU) OXOIUTIOE TEOPETUUHUN
Marepiall 3 JUCIHUIUTIH JUIOBOJHOTO IIMKIY: OCHOBHM JUJIOBOJACTBA, CTHJIICTHKA
JIOBOTO MOBJICHHS 1 peJaryBaHHs CITY)KOOBHX JIOKYMEHTIB, OCHOBH KOMI'TOTEPHUX
MEpex, OopraHizaliiiHa TexHiKa, KOMI toTepHa rpadika. OCHOBHI 3HAHHS, BMIHHS U
HABUYKHU 13 3a3HAYCHHUX JUCHUIUIIH € HEOOXTHUMHU 0a30BUMHU KOMIICTCHI[ISIMH JIJIs
NPOJOBKCHHS HaBYaHHSA IS 37400yTTS cTymneHs «bakamaBp» 3a CKOPOYEHUM
TEPMIHOM.

Berynne BunpoOyBaHHST mpoBoauThes y ¢opmi  ycHOi cmiBOecimu, 13
MOTIEPEAHBOI0 TIJTOTOBKOIO OMOPHOTO KOHCIEKTY BIAMOBiAl; OUIETH MICTATH
TEOPETHYHI 3alUTaHHS 1 MPAKTUYHI 3aBAaHHS.

Takox mporpamoro mnependayeHo MEePeBIPUTH MPAKTUYHI BMIHHS 1 HABUYKH
MalOyTHIX CTYJIEHTIB IWIOJO0 BHUKOPUCTAaHHS HAsABHUX TEOPETHUYHUX 3HAHb Y
NpUKIaaHIA npodeciiHIi AISIbHOCTI, a caMe B 0()OpPMJICHHI OCHOBHHUX PI3HOBHJIIB
JOKYMEHTIB 1 y 3aCTOCYBaHHI NpHU I[bOMY KOMIT IOTEPHOI TEXHIKHU, MEpPEKEBHUX
TEXHOJIOT1H, BIIMOBIIHOTO IPOTrPaMHOT0 3a0€3CUCHHS.

[Iporpama daxoBoro BUIPOOYBaHHS IMOKJIMKAaHA TEPEBIPUTU PiBEHb (PaxoBoi
KOMITETEHTHOCTI MaiOyTHBOT'O JOKYMEHTO3HABIlS, IO BIJIMOBiZa€ HOTO OCBITHBO-
kBamidikaliiHii xapakrepucTuill. BoHa cripusie BUSBICHHIO piBHA (yHAaMEHTAIbHOT
Ta cneriansHoi miarotoBku (axisisg OKP «Momoammii criemiasicT», BIAMOBIIHOCTI
HAOyTHX HUM KOMITETCHI[IH BUMOTraM J0 BCTymHHUKA 10 ['amy3i 3Hanb: 02 KymnbTypa i
mucrenTBo, CremianbHocTi: 029 [HpopMmariitHa, 6i01i0TeUYHa Ta apXiBHA CHpaBa i
MO>KJIMBOCTSIM HaBUaHHS 32 CKOPOYCHUM TEPMIHOM.

2 KPUTEPIi OIIHIOBAHHS 3HAHb ABITYPICHTA HA BCTYIOHOMY
®AXOBOMY BUNTPOBYBAHHI
(TUILKHY JUISI TPOMAJISTH YKPATHM)

OmintoBanHsT  a0iTypieHTIB  37ilcHIOETBCS 32 200-0anpbHOIO  MIKAJOIO.
AOGITYypi€EHTH BiJIMOBIIAIOTh HA MUTAHHS €K3aMEHaIlifHOTO OlieTa. PiBeHb BilMmOBiai
1 OaJ1 Ha BCTYMMHOMY €K3aMEHI 3aJIeKaTUMYTh Bl TOTO, HACKUIBKH MPABUIBHOIO,
rTMOO0KOI0, JIOT1YHO MOOYI0BaHOIO Oyne BIANOBIAL abiTypieHTa. Ex3amenariiiina

KOMICIs1 IIPU OI[IHIOBAHHI BIJIOB1JI1 BAXOJUTUME 3 TAKUX XapaAKTEPUCTHK:



KuipkicHa

Xapakrep BIANOBIAI HA

XapakTep BIAMOBiEH

PiBenb XapaKTepu- ) Ha MUTaHHS TPAKTHYHOTO
cTKa piBHA TECOPETHYHI MTUTAHHS aicty
Hwuzpkuit 0-99 Ganu Binnmosini  alitypieHTta | TeopeTuyHl MOJIOKEHHS
HE KOHKpETHI, YacoM | He UTIOCTPYIOTBCS
HaBITh JaneKi BIJl | MIPUKJIAJaMU 3 MPAKTHUKH,
3alUTaHb. He | abiTypieHT aeMOHCTpye
IPOCTEXKYETbCS  JIOTIKA | BOJOJIHHSA e
BUKJIQAy Y BIANOBIAAX | 6a30BUMU cxemaMu
Ha NoCTaBJieH] | ToOyA0BH OCHOBHUX
3amuTaHHS. 3HaHHS | TUTOBUX JIOKYMEHTIB.
auiie 0a30BUX TEPMIHIB
1 mpaBui1, Ha (OHI SKOTO
BIICYTHSI OpI€HTallisl B
Cy4acHHX pO3poOKax 3
baxy.
3anosutbHuit | 100-139 BignmoBiai Ha nuTaHHS | AGITYpIEHT JE€MOHCTpYE
OaniB HOCATHh (parMeHTapHUM, | BMIHHA  O(OpMIIIOBATH
HE CUCTEMHHH XapakTep. | OCHOBHI JITOB1
AOITYpiEHT TIOBEPXOBO | IOKYMEHTH, 3
BOJIOZI€ 3HAHHAMM;, HOr0 | HE3HAYHUMH TTOMMWJIKAMHU
BIJIMTOBI1 PSCHIIOTH | BUKOPUCTOBYE Ha
JTPYTOPSITHUMU MPaKTHUII OCHOBHI
MIpKYBaHHSMH, IO | MpaBWJjla peAaryBaHHS 1
Oe3rmocepeHbO HE | HAHTIpoCTiMIi
CTOCYIOTBCS OL1eTy. | KOMIT'IOTepHI MpOTrpamMu
AGiTypieHT BUSIBJISIE | JJISI pobotu 3
BMIHHS OynyBat | TOKyMEHTaMHU
TTYMKY, npoTe
MPUITYCKAETHCS
JIOTIYHUX TTOMUJIOK.
Hoctaraii | 140-169 v BIZIMOBIISIX Ha | SIckpaBo BUPAKCHI
OamiB MUTaHHSA OureTy | BMIHHS  3aCTOCOBYBATH
TPaIUISIIOThCS okpemi | haxoBi TEOPETUYHI1
MTOMHUJIKH 3HaHHS Ha MPAKTHUIIL
HETMPUHIIUIIOBOTO [pote BUSBIISIOTHCS
xapakTepy. AOITYpi€HT | JesKi TPYAHOLII TPH
JEMOHCTPYE PO3YMIHHS | BUKOHAHHI OKpEeMHX
MaTepially, Opi€HTaIlil0 B | 3aB/IaHb, TOB’SI3aHUX 13
rany3i. Y BIINOBIASX | pearyBaHHSM
JOTPUMaHa JOTiKa | IOKyMEeHTIB  abo 13
BHUKJIAJy, MOBa BIJIMOBI/I | 3aCTOCYBaHHSIM
JiTepaTypHa. 1HbOopMaLiHUX

TE€XHOJIOT1i1.




Bucokuit 170-200 AOITypieHT nae moBHI 1 | Bupaxene BMIHHS
OaniB PO3TOpHYTI BIAMOBIAI Ha | MIJKPIILIIOBATH
NIUTaHHS OuIeTy. | TEOPETUYHI TOJOKEHHS

BianoBiai cBigyaTth mpo
HIMPOKY €pYyAOBAaHICTh Y
(axoBUX NUTAHHSX, MPO
pPO3yMIHHS MaTepialy Ha

NpUKIaIaMH 3 TIPAKTHKH,
BUpIIIYBaTH Ha OCHOBI
MONIEPEAHBO Ha0yTHX
3HaHb

NPUKIaAH1
piBHI1 aHanizy | mpodeciiiHi cuTyariii.
3aKOHOMIPHOCTEH,
XapaKTEePU3YIOThCSI
JIOT1KOO BUKJIATY.
BusiBnene BMIHHS

apryMEHTYBaTH AYMKY.

S0 abiTypi€eHT MiJ Yac BCTYIMHOTO BUMPOOYBaHHS 3 KOHKYPCHOTO MpeAMETY HaOpaB
B 0-99 GaiiB, TO aHa KUTBKICTh 0alliB BBAXAETHCSA HE TOCTATHHOIO JJIsl AOMYCKY B y4acTi
y koHKypcHOMY Bin6opi g0 HITY imeni M. I1. JIparomaHnoBa.

OuiHtoBaHHS PiBHA 3HaHb a0ITYpPIEHTIB MPOBOAUTHCA KOKHHUM 13 UYJICHIB MPEAMETHOI
KOMIC1i OKpeMO, BIAMOBIAHO O KPUTEPIiB OI[IHIOBAHHSA. 3arajJbHHI Oajl OI[IHIOBAaHHS PIBHSA
3HaHb a0ITypi€EHTa BUBOJUTHCS 3a pPe3ysibTaTaMU OOTOBOPEHHS YjieHaMHU KOMICii 0COOMCTHX
OIIHOK BiAMOBIAeH abiTypieHTIB. bamu (oIiHKH) BCTymHOTO (paxoBOro BHUIPOOYBaHHS
BUTOJIOITYIOTHCSI TOJIOBOKO TIPEAMETHOI KOMICIi yciM abiTypieHTaM, XTO MpUMaB y4acTh Y
BUNMPOOYBaHHI MICIIS 3aKIHUEHHS 1CTTUTY.

3.KPUTEPIi OIIIHIOBAHHSI COIBBECIIA

daxoBa KOMICisl aHAIII3y€ PE3yIbTaTH CITIBOECIIM METOJIOM €KCIIEPTHOI OIIHKU
I KoJieriaJbHO MpUHMAaE pIllIeHHS: PO «PEKOMEHI0OBAHO JI0 3apaxXyBaHHSI» a00 «HE
PEKOMEH/IOBAaHO JIO 3apaxyBaHHSA», 3 YypaxyBaHHSAM CcHiBOecCiim 3 J0AaTKOBOIO
BCTYITHOTO BUTIPOOYBaHHS.



4.3MICT IPOI'PAMHU ®AXOBOI'O BUITPOBYBAHHS (CIIIBBECI/IN)

1. JIokyMeHT ik OCHOBHUI HOC1# iHpopMallii, 3aiIKCOBAHOI HA MaTeplaIbHOMY
Hocli. TIOHATTA  «ympaBIIHCHKUN  JOKYMEHT», «OpraHizaliiHO-pO3NOpsIUMil
JOKYMEHT», «CITyK00BUH TOKyMEeHT». CHCTeMH TOKYMEHTIB.

2. ETanu cTaHOBIIEHHS Ta PO3BUTKY J1TOBOJICTBA.

3. YHiikauig Ta ctaHgapTU3alis CiIy>KOOBUX NOKYMEHTIB: 3HAUEHHS, BUMOTHU
710 TOOY0BH yHI(IKOBAHUX JOKYMEHTIB.

4. Bumoru 10 opopMIIeHHS IOKYMEHTIB 3a JIOMOMOT0I0 IPYKYBaJIbHUX 33aCO0IB.
Cxemu po3TanlyBaHHS OCHOBHHMX KOMIIOHCHTIB ISl 1H(POPMAIIMHUX, PO3MOPSIAYHX,
OpraizalifH1X JOKYMEHTIB.

5. AnpecyBaHHS CITy»)K00BHX JOKYMEHTIB. Tvnu ajpecyBaHb.

6. 3a0e3neycHHS IOPWAMYHOI YWUHHOCTI JOKYMEHTIB. 3aTBEep/DKCHHS Ta
3aCBIAYCHHS JIOKYMEHTIB. BHYTpillHE Ta 30BHINIHE TIOTOKCHHS TIPOCKTY
JTOKYMEHTA.

7. Cnyx06oBe nuctyBaHHs. Krnacudikaris ciayx00BuX JnucTiB. Bumoru mo
opratizaifii TeKCTy CJIyKOOBHUX JIUCTIB.

8. 3HATTs Komil 3 1okyMeHTIB. Pi3HOBuM Ko, Oco0iMBOCTI 0hOpMIICHHS Ta
3aCBITYECHHS.

9. lIokyMEeHTYBaHHs PO3IMOPSAUO0T AISUIBHOCTI yCTaHOB. Bunu Ta mpusHaueHHsS
pO3MOpATYMX JOKYMEHTIB. 3arajgbHa xapakTepuctuka. OCHOBHI HOpPMAaTHUBHI
JOKYMEHTH, [0 PErJIaMEHTYIOTh MPOIIECH JIIJIOBOJICTBA B YCTAHOBI.

10. Haka3u 3 muTaHb OCHOBHOI JISTILHOCTI Ta 0coOOBOro ckiamy. Bumorn o
ckinaganas Tta opopmiieHHs. Butar i3 Hakasy. IlpaBuna odopmiieHHS Ta HagaHHS
IOPUINYHOT YUHHOCTI.

11. Hamionaneamit  ctangaptr JACTY 4163-2003. «VYHidikoBaHa cHcTeMa
OpraHizamiifHO-po3mopsa4oi  JokyMmeHTamii.  Bumorm 1o  odopmiatoBaHHS
JIOKYMEHTIBY.

12. Butar i3 mporokory. Dopmymsp-3pazok. OcobnmBocti odopmieHHS Ta
3aCBITUCHHSI.

13. Cayx608i aktu. Ckiaa peKkBI3UTIB Ta 0COOIMBOCTI O(DOPMIICHHSI TEKCTOBOT
YaCTUHU CITY>KOOBHUX aKTIB.

14. CtpykTypuzamii  TeKCTy Ta CKJaJ  PEKBI3WTIB  JOTMOBIAIHMX  Ta
MOSICHIOBAJIbHUX 3aliCOK. BapiaHTm MOTHBaIlii HEBUKOHAHHS YH HEHAIECKHOTO
BUKOHAHHSI TIOCAJIOBUX 000B’SI3KIB UM PEKUMY POOOTH B MOSICHIOBAIBHHUX 3aMHCKAX.

15. loBinku. Tumu moBigok. JloBigkM 3 TMHUTaHb OCHOBHO1 MISJIBHOCTI Ta 3
ocoboBoro ckianxy. Ocob6auBocTi 0OpMICHHS Ta MOOYI0BU TEKCTOBOT YaCTUHM.



16. Ilpu3HavueHHss OpradizaliiiHUX JOKYMEHTIB B OpraHizamii CHCTEMH 1
MPOLIECIB YIPaBIIHHSA. 3arajbHUM OIS JOKYMEHTIB 3 OpraHi3allii CHCTEM 1 MPOIIECiB
ynpasiiHHs. Ctatyt. [lonoxenns. [ncrpykuii. [IpaBuna.

17. Cratyr ninnpuemctBa. TUMOBI Ta 1HIMBIAYyajdbHI CTaTyTU. 3a0e3MEUECHHS
IOPUANYHOI YMHHOCTI JokyMeHTa. dopmynsap-3pa3ok crtaryty. BHeceHHs 3MiH Ta
JOTIOBHEHB 110 cTaTyTy. CyTHICTh IOHATTSL «YCTaHOBYI JOKYMEHTH «.

18. IlonoxkeHHsT SIK HOPMATHUBHUM JOKYMEHT, IO PErJIAMEHTYE AISUIbHICTh
Jep>KaBHUX OpPraHiB, iX CTPYKTYpHHUX Miapo31uTiB. Pi3HOBUIU TTOI0OKEHb. THUIIOBE Ta
iHAUBiNyasbHEe TONOXKEHHs. (Cxema THIIOBOIO TOJIOKEHHS PO CTPYKTYypHUH
TiAPO3I1L.

19. IHcTpykuii SK JOKYMEHT, IO PEryjlro€ OKpeMl CTOPOHM JisUIBHOCTI 1
CTOCYHKIB ycTaHoB. [locazoBi iHCTpyKuii mpamiBHUKIB. CTPYKTYpHI €JIEMEHTH.
Po3poOnenns nocanoBux iHCTpyKiii. KBamidikaliiiiHi XxapakTepuCTUKH MPAI[iBHUKIB
ciyx0 minoBonacTea. BpaxyBanHs crierudiku minnpueMctsa. [IpuHImMM ckiiagaHHs
M0CAJI0BUX THCTPYKIIIi.

20. Inctpykuii 3 pginoBojactBa. Po3poOneHHs 1HCTPYKII 3  JUTOBOJICTRBA.
3araibHa XapakTepucTHKa THIOBOI I1HCTPYKIii 3 MAIOBOJACTBA y IEHTPAIBHUX
opraHax BHUKOHABUOl BJIaJy, MICIIEBUX OpraHaX BHMKOHABYOi BJAIU (3aTBEPIKEHOI
[ToctanoBoro KMV Big 17 ciuns 2018 p. Ne 55).

21. [IpaBwia sK opraHi3aliiHUN JOKYMEHT, IO perjiaMeHTye BU3HAYCHHUH
nopsoK Al Tomno. [IpaBuna BHYTPIIHBOTO TPYOBOTO PO3MOPSAKY.

22. Cnyx0a AUIOBOJICTBA B CTPYKTypi opraHizaiili. @akTopu, sSKi BU3HAYAIOTh
KUTbKICHUM CKJIaJ] CITY>KO JinoBoicTBa. Pi3HOBUIM Ci1yX0 17I0BOICTBA.

23. CyTHICTh  TIOHATTA  «PEECTPYBAHHSA  JIOKYMCHTIB»,  «IHJICKCYBaHHS
nokyMeHTiB. «OCHOBHI MpaBuiia peecTpyBaHHs. Bumu peectparniiitnux ¢opm, ckiaf
000B'SI3KOBUX PEKBI3UTIB Y peecTpaniifHux Gopmax. ABTOMaTU30BaHE PEECTPYBAHHS
JIOKYMEHTIB.

24. OcHoBHI eTanu 00poOsieHHs NOKyMeHTIB. [lopsmok oOpoOneHHs BXiTHUX
nokyMeHTiB. [Topsiiok oOpoOIeHHs Ta HaJACUIaHHS BUXITHAX JJOKYMCHTIB.

25. OCHOBHI TpPHUHIMIMA cHcTeMaTu3amii JokyMeHTiB. CyTHICTh TOHSATTS
«HOMEHKJIaTypa cmpaBy. [lopsanok ckiajaHHs HOMEHKIATypu CIIpaB YCTaHOBH, il
MOTOJIPKEHHSI. 3Be/IeHa HOMEHKJIaTypa CIIpaB Ta MPUHIIMUIIY ii TOOYA0BH.

26. OcobauBOCTI poOOTH pelakTopa, KOpEeKTopa, cekperaps (pedepeHra) 3
JJTOBOIO JJOKYMEHTAITIETO.

27. OCHOBHI TUTIM TMOMUJIOK y IUTOBUX JOKYMEHTAaX Ta MPUHOMH iX YCYHEHHS.
[ndopmaniiini nomuiiku. MonanbHi i pakTUyHI TOMUIKH. TeMrnopaibHi 1 JOKaJlbH1
noMuiku. CeMioTHYHI MOMUWIKU. BinoOpakyBasibHi MOMUIIKHU. Te3aypycH1 TOMUJIKH.
CropuifHsaTTeB1 Ta aTeHUiiiHl noMuiku. KomiroBanabHI MOMHIJIKK (CIIOTBOPEHHS).
HopmaTuBH1 NOMWIKH.



28. Bunu BunpaBieHb Ta YMOBM iX 3actocyBaHHs. Kmacudikamis meroaiB
BUTIpaBIICHHS. BunpaeneHHs-BUUHTKa. BumnpaBnenHs-ckopoueHHs. Bumpasnenns-
nepepoOka. BunpasneHHs-oOpoOka. @opmainizoBaHi (HETBOpYi) BHUIIPABIICHHS.
HedopmanizosaHi (TBOpdYi) BUMIPABIICHHS.

29. OCHOBHI ~ XapaKTEpUCTUKH  €JIEKTPOHHOro  JoKyMmeHTa.  [loHsATTS
€JIEKTPOHHOTO apXiBy, E€JIEKTPOHHOTrO miamucy. lIpukiamum cuUCTeM eNeKTPOHHOTO
JIOKYyMEHTOO0Iry.

30. BukopuctanHs KOMII'IOTEPHUX MEpexX y NuoBocTBI. OpraHizaiiis nepenayi
iHopMaIlii B KOMIT IOTEPHUX MEpexax, MoTpiOHe nmporpamHe 3a0e3nedeHHs.

31. JlokasibH1 Mepexi K CHUCTeMa BHYTPIIIHbOOPTaHi3aliMHUX KOMYHIKALIM.
MeToau 10CTyny B TOKQJIBHUX Mepexkax.

32. 3aranpHa xapakTtepuctuka mepexi IHtepuer. Ilocmyru mepexi [HTepHer.
[Iporokonu mepexi [HTepuer. Aapecaitis B [HTepuer.

33. OpraHizailiiiHa TexXHiKa B IUJIOBOJCTBI: (pi3MUH1 OCHOBHU 3aCO01B OPTTEXHIKH,
ix kiacudikallisi, BAKOPUCTaHHS B 00pOOIIl JOKYMEHTIB.

34. [ndopmarriitHO-MONIYKOBI CUCTEMHU Ta iX BUKOPUCTaHHS B JUIOBOJICTBI Ta
yIpaBIIiHHI.

35. Ilpu3HaueHHs TEeKCTOBUX penakTopiB. TekcroBuit pemakrop Microsoft
Word: ocHOBHI pyHKITIOHAJIbHI MOKJIUBOCTI.

36. Texuosorii Bed 2.0: Bikinenis — BinbHa OararomMoBHa €HIIMKIOIIEHIS,
Google Earth — Google-manu, Flickr — on-naita-¢gotoansoom, UcoZ — Beb xocTiHT.

37. OcHoBu koMt 1oTepHOi rpadiku. OcobnauBocTi podotu B mporpami Adobe
Photoshop. ®yukuii nporpamu 1 mnpuiioMu penaryBaHHs 300paxeHb. OCHOBHI
THCTPYMEHTH.

38. OcHoBU poboTH y cepenoBulll TabauyHoro mpouecopa MS Excel.

39. Texnomnoris 1 OCOOIMMBOCTI TEPEBEJCHHS pPI3HUX BHJIB JIOKYMEHTIB B
enekTpoHHy (Gopmy. Po3mizHaBaHHS TEKCTy Ta Tpadiku 3a JOMOMOTOI0 MPOrpamu
Fine Reader.

40. ApxiBO3HAaBCTBO SIK HayKOBa CHUCTeMa 1 HaBUalibHa nucnurutia. [Ipenmer,
00’€KT 1 METO/IN apXiBO3HABCTBA.

41. ApxiBHa cHcTeMa Ta cHCTeMa apxXiBHUX ycTaHoB. [loHsATTS ‘“‘apxiBHa
cucteMa’’, 11 OCHOBHI1 BH/IH.

42. Opranizaiiis pob0TH AepKaBHUX apXiBiB Y KpaiHu.

43. bibmi0TEeKO3HABCTBO SIK CyCIUTbHA HAYyKA.

44, CyyacHi TeHACHIIIT pO3BUTKY 010JTi0TEK.

5. Jlns miaeroBux Karteropid ociO, SKMM HaJaHO TMpaBO CKJAaJaTh BCTYIHI
BUNPOOYBaHHs (0cO0H, 110 NOTPEeOYIOTh OCOONMBUX YMOB CKJIaJaHHsI BUMPOOYBAHb)
B HITVY imeni M. I1. JlparomanoBa 3a pimeHHsiM [IpuiiManbHOi KOMICiT CTBOPIOIOTHCS
0COOJIMB1 YMOBH JIJISl IPOXOJIKEHHS BCTYITHUX BUIPOOYBaHb.



6. CTPYKTYPA BLIETY
BCTYIHHOI'O ®AXOBOI'O BUITPOBYBAHHA

Hauionanbuuii negaroriyauii ynisepeurer imedi ML.IL.JIparomanoBa
DaKy/JabTET MEHEAKMEHTY OCBIiTH Ta HAYKH
Bcerynae ¢axose BUIIpoOyBaHHA

Ocsimmuit cmynins: «bakanaepy»

Tanysw 3nanv: 02 Kynemypa i mucmeymeo

Cneyianvuicmo: 029 Ingopmayiiina, 6ibriomeuna ma apxisna cnpasa
Ha 6as3i ocsimnvo-keanighixayitinoeo pisus: «Monoowuti cneyianicmy

1. lokyMeHT sik OCHOBHMI HOC1# 1HpopMallii, 3adiKCOBaHOI Ha MaTepialbHOMY HOCII.
[ToHATTS «ynpaBIIHCBKUM TOKYMEHT», «OPraHi3aliiHO-PO3NOPAIINI TOKYMEHT,
«CIy00BUM JOKyMEHT». CHCTEMHU JJOKYMEHTIB.

2. Texnomnorist 1 0cOOIMBOCTI NIEPEBEACHHS PI3HUX BUIIB JOKYMEHTIB B €JICKTPOHHY
dbopmy. Po3nizHaBaHHs TekcTy Ta rpadiku 3a qonoMororo nporpamu Fine Reader.

3ameeposiceno na 3acioanni lpuimanvnoi komicii HITY imeni M.11. /I[pacomanosa

ITporokos Ne BIJT « » 201 p.




7. CIIMCOK BUKOPUCTAHUX JIKEPEJI
Hopmamueni 0oxymenmu

1. JlepxaBHa yHiikoBaHa cuctema JoKyMeHTauii. OCHOBHI MOJIOKEHHS:
JNCTY 3843-99. Yumn. Bix 01.07.2000. - K.: depxcranaapt Ykpainu, 2000. — 8 c.

2. JlepxaBHa yHiikoBaHa cuctemMa JOoKyMeHTalii. OCHOBHI MOJIOKEHHS:
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HiAIPUEMCTB Ta OpraHizailii, 13 3a3Ha4eHHSAM CTPOKIB 30epiraHHs JTOKYMEHTIB .
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12. TloctanoBa KaGinety MinictpiB Ykpainu Big 27.11.1998 Ne 1893 “IIpo
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TUNIOBUX HOMeHknaTyp cnpaB / [omoBapxiB VYkpainu npu KaOineri MinicTpiB
VYkpaiau. YIHAIAC/. — K., 1997 — 18 c.
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